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How to apply for a part-time work permit
for D-2 visa holders

O Part-time work permit applicants

- Common: Average GPA of the previous semester is C (2.0) or higher

- English Track Course: Regardless of grade level, TOEFL 530 (CBT 197, iBT 71),
I[ELTS 5.5, CEFR B2, TEPS 601 (NEW TEPS 327) or higher certificate holder

O Part-time work permit hours
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O Part-time work permit application documents
. Passport

—_—

. Alien Registration Card (front, back)

. Transcript

. Part-time Work of Foreign Student Confirmation Form (Attachment 1)

Confirmation signature by the employer and the person in charge of international
student Services at Sookmyung Women'’s University is required

The work period and hours stated on the form must be the same as in the employment
contract.

* A W N

*

9]

. Student Labor contract (must include hourly wage, work details, and working hours)
The Student Labor contract form (Attachment 2) provided can be used

The duration of the employment contract cannot exceed one year, and must be within
the validity period of the alien registration card.
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*

6. Business registration certificate
7. (Optional) Proof of language proficiency



O Part-time work permit process
1. Prepare employment contract and the "Part-time Work of Foreign Student Confirmation
Form” (employer signature required)
2. Apply for a part-time work permit at the Office of International Student Services
- All required application documents must be submitted
- The person in charge of international student Services will confirm and sign the
relevant section at the bottom of the “Part-time Work of Foreign Student
Confirmation Form”

3. Once approved, apply for a part-time work permit at the HiKorea
website(www.hikorea.go.kr)

4. Start working

O Part-time work permit standards for Internship or profitable research activities
for D-2 visa students

Activities within the university
(In case of receiving research
Division allowance from either SMU
or SMU research & business
foundations)

Activities outside of university
(In the case of receiving a
research allowance from an
institution outside of SMU)

Related to academic No part-time work permit

(credits, thesis) required Part-time work permit required

Part-time work permit

Not related to academic .
required

Part-time work not allowed
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